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Prospective Business Vendor: 
The Cincinnati Metropolitan Housing Authority (CMHA) will receive Quotes on the above RFQ for: 

Quote Submission

  

b. Quotes submitted in Hard Copy MUST be delivered to: CMHA  

1627 Western Ave  

Cincinnati, Ohio 45214 
c. Quotes submitted via Email MUST be sent to RECD@cintimha.com
d. Quotes received on any other address may NOT be accepted.
e. Contractor shall hold price for 60 days after Quote due date.

2. Pre-Quote walk through (Optional):

:

b. Please READ the Scope of Work before the walk through

3. Questions
a. Must be sent to recd@cintimha.com prior 4:00 pm ET on:
b. Send MBE/WBE program and Section 3 Business Concerns to section3@cintimha.com

4. Construction Time is calendar days from date stated in the “Notice to Proceed”. 

This project is subject to the requirements of Section 3 of the Housing and Urban Development 
Act of 1968, as amended. Preference may be given in accordance with 24 CFR 135 and the 
CMHA procurement policy. 

The Prevailing Wages shall be paid for a legal day’s work to laborers, workmen or mechanics 
engaged in work under this Contract, at the site of the Project, in the trade or occupation listed. 
Certified payrolls are to be submitted WEEKLY. Failure to do so may hold up payments. 

The Authority reserves the right to reject and not consider any proposal that does not meet the 
requirements of this RFQ, including but not necessarily limited to incomplete proposals and/or 
proposals offering alternate or non-requested services, proposals deemed non-responsive, 
respondents deemed not responsible, and conditional proposals. 

CINCINNATI METROPOLITAN HOUSING AUTHORITY 

Gregory D. Johnson, MS, PHM, EDEP, Chief Executive Officer  
3

Renovation of three bedroom, one bathroom house located in 4000 Eileen Dr.

June 20, 2024

June 14, 2024

June 14, 2024

4000 Eileen Dr

10:00 am

10:00 am
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TO THE CINCINNATI METROPOLITAN HOUSING AUTHORITY (CMHA) 

In submitting this , it is understood that the right is reserved by the Cincinnati 
Metropolitan Housing Authority to reject any and all Quotes, and I acknowledge that the 
documents listed below are MANDATORY, integral part of the Proposal and the Quote 
may be deemed unresponsive and in consequence not considered for award if any of the 
documents listed below is not filled, signed and/or included with the it. 

Check Boxes Documents included. 

 1b. RFQ Checklist 
 1c. Quote 
 1d. Disclosure of Lobbying Activities 
 1e. Representations, Certifications, and other Statements of Bidders, 

Public and Indian Housing Programs (HUD-5369A) 
 1g. MBE/WBE Participation Report 

Fill with legible block letters 

Company: 

Quote Amount: 

Name: 

Signature: 

Email: 

Phone Number: 
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TO THE CINCINNATI METROPOLITAN HOUSING AUTHORITY (CMHA) 

In submitting this , _________________________________ understands that the right is 
reserved by the Cincinnati Metropolitan Housing Authority to reject any and all Quotes.  If written 
notice of the acceptance of this bid is mailed, telegraphed or delivered to the undersigned within 
90 days after the opening thereof, or at any time thereafter before this bid is withdrawn, the 
undersigned agrees to execute and deliver a contract in the prescribed form and furnish the 
required bond and insurance certifications no later than 10 days after the "Notice of Intent". 

1. Total Quote Amount
The base bid, to include all work indicated in the Project Manual, Drawings and Addendums, is

$_______________________________________________________________ 
Figure 

__________________________________________________________Dollars. 
Words 

Note: The Total Bid Amount shall be shown in both words and figures; in case of discrepancy, the 
amount in words shall govern.  To be valid bid, the bid form must be filled out in its entirety with all 
certifications and affidavits.  It must be submitted with and is part of the Bid Documents. 

Attached hereto is an affidavit in proof that the undersigned has not entered into any collusion with 
any person in respect to this bid or any other bid or the submitting of Quotes for the contract for 
which this bid is submitted.  Also attached is a completed Form HUD-5369-A, Representations, 
Certifications, and Other Statements of Bidders. 

Work under this Contract will begin immediately upon the successful Contractor's receipt of a 
"Notice to Proceed" from CMHA.  The "Notice to Proceed" will follow the completion of an 
executed contract. 

2. Acknowledgment’s
I acknowledge receipt and acceptance of the following:

 Scope of Work 
 General Contract Conditions (HUD-5370-EZ)  
 MBE/WBE Participation Report 
 S3 Residents and Business Concerns 
 Prevailing Wages Clause 
 Wage Determination Rates 
 Make Ready Procedures  Apply  Do Not Apply 
 UFAS Standards  Apply  Do Not Apply 
 Addendum No. _______ Dated ___________________ 
 Addendum No. _______ Dated ___________________ 
 Addendum No. _______ Dated ___________________ 
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3. Basis of Contract Award
CMHA intends to award this contract to the responsible bidder submitting the LOWEST "TOTAL
BID" complying with these Public Bid Specifications, Drawings and Addenda, if any, provided the
Contractor's, bid is reasonable and it is in the best interest of CMHA to accept it.  The LOWEST
"TOTAL BID" will be the bid reflecting the lowest dollar amount in the "TOTAL BID".

The undersigned having familiarized themselves with the local conditions affecting the cost of the 
work, and with the Drawings and Specifications, issued and Addenda, if any thereto, as prepared 
by the Development Division of the Cincinnati Metropolitan housing Authority, propose to furnish 
all labor, materials, equipment, permits and services required to complete the work identified 
herein at the prices listed below. 

4. Contract Time
The contract performance period from the "Notice to Proceed" until substantial completion, will be

 calendar days. 

5. Unit Costs
Unit costs shall be inclusive of materials, labor, overhead and profit.  The unit prices offered will be
used to increase or decrease the Total Contract Amount based on the existing conditions
determined by the Owner at the time of construction of any given building. No unit prices may be
used without the written permission of the Owner.  CMHA has the right to reject any bid, which
indicates an unbalanced bid or prices not realistic for the work.

6. Minority Business Enterprise (MBE) & Women Business Enterprise (WBE)
The contractor agrees to make its best effort to expend at least 20% of the total dollar amount of
the Contract on Minority Business Enterprises (MBE), an entity with at least 51% ownership
interest by a minority in business), and at least 5% of the Contract to a Women Business
Enterprises (WBE), an entity with a least 51% ownership interest by a woman in business.

Prior to award of Contract, the Contractor will submit documents in support of its best efforts to 
achieve the above stated MBE/WBE participation. Best efforts may be established by 
documenting that the Contractor:  

Has made efforts to identify appropriate MBE/WBE contractors through community
contacts or MBE and WBE associations.
Has contacted CMHA’s Economic Inclusion Coordinator to help identify potential
MBE/WBE companies appropriate for the project.
Has contacted and solicited bids/quotes from selected MBE/WBE companies.

Contractors agrees to promptly complete and return all required reports confirming MBE/WBE 
participation, including Proposed, Amended, and Final MBE/WBE Participation Forms. If 
requested by CMHA, Contractor agrees to submit proof of payment made to each MBE/WBE 
subcontractor listed on the MBE/WBE Participation Report. 

Request for complete or partial waiver of the contractor’s MBE/WBE participation goals must be 
made in writing, stating all details in the request, the circumstances, and all relevant information. 
The request must be accompanied by a record of all efforts taken by the bidder/proposer to locate 
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MBE/WBEs, solicit MBE/WBEs, seek assistance from CMHA’s Economic Inclusion Coordinator, 
or seek help from other community/business resources or technical assistance agencies. CMHA 
will respond in writing to the Waiver Request within five (5) business days upon receipt. 

7. Section 3 Certification of Preference
Please note that a contract with Cincinnati Metropolitan Housing Authority is subject to the
requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended
and to the Section 3 Action Plan submitted with the proposal for this project.

Type of Business (check all that apply) 

 Corporation  Partnership  Sole Proprietorship  Joint Venture 

 LLC  MBE   WBE 

You self-certify that your business is, documented within the last six months a Section 3 
Business Concern based on one of the below eligibility criteria’s. (Check the one that qualifies 
your business): 

Category 1: 51 percent or more owned and controlled by low- or very low-income
persons (based on household income under HUD-income limits)

Category 2: 75 percent or more of the business labor hours to perform the business are
performed by low-very low-income persons

Category 3: 51 percent owned and controlled by current residents of public housing or
Section 8-assisted housing.

My business does not meet the Section 3 eligibility criteria and wishes to forgo Section 3
preferences in the awarding of this contract, but understand that we are still responsible
for meeting Section 3 compliance.

8. Section 3 – Action Plan
Please check any and all efforts from the below mentioned categories that your company will
utilize to:

a. recruit, solicit, encourage, facilitate and hire Section 3 Workers when new hiring/training
opportunities are generated through the awarding of the contract.

b. recruit, solicit, encourage, facilitate and Subcontract with Section 3 Business Concerns
when new subcontracting opportunities are generated through the awarding of the
contract.

Your acknowledgment is still needed, so please check accordingly. The Section 3 Action Plan is 
subject to audit at any time during the awarding of the contract through the duration of the 
contract by the Section 3 Compliance Coordinator 

You are required to the provide opportunities to “the greatest extent feasible” in order to comply 
with the requirements of Section 3. In the event that you are not able to hire/train and/or 
contract with Section 3 Residents and/or Section 3 Business Concerns, you will be required to 
document why you were unable to meet the numerical goals.  

7
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a. Opportunities Strategies - Hiring / Training
 Mandatory Commit that the company and/or subcontractors as a result of the contract, 

25% of the labors hours will be Section 3 Workers. 
 Mandatory Contact the CMHA Section 3 Compliance Coordinator regarding 

employment and training opportunities. 
 Mandatory Provide the CMHA Section 3 Compliance Coordinator with a monthly report 

listing all employment and training opportunities. 
 Mandatory Post notice (placards) at the worksite where the work is being done, 

indicating any employment and training opportunities 
 Facilitate or co-facilitate Hiring Halls within close proximity to where the work is being 

done for Section 3 Workers and Tags. 
 Contact/Meet with Resident Associations informing them of new training and 

employment opportunities. 
 Advertise new training and employment opportunities in community and diversity 

newspapers/websites. 
 Sponsor or participate in job informational meetings or job fairs in the neighborhood or 

service area of the Section 3 covered project. 
 Establish an internal training program (pre-apprenticeship) that is consistent with Dept. 

of Labor requirements to provide Section 3 Workers with the opportunity to learn skills 
and job requirements.  

 Distribute flyers to CMHA owned sites indicating the number and types of jobs that will 
be offered with contact information. 

 Maintain a file of eligible qualified Section 3 Workers and Targeted Section 3 Workers 
for future employment opportunities. 

 Incorporate into contract (after selection of bidders but prior to the execution of 
contracts), a negotiated provision for a specific number of Section 3 Workers to be 
trained and/or employed during the contract.  

 Other: 

b. Opportunities Strategies - Subcontracting
 Mandatory Contact the CMHA Section 3 Compliance Coordinator regarding all new 

subcontracting opportunities. 
 Mandatory Provide the CMHA Section 3 Compliance Coordinator with a monthly report 

listing all subcontracting opportunities. 
 Advertise new contracting opportunities in community and diversity 

newspapers/websites. 
 Maintain a file of eligible qualified Section 3 Business Concerns for future contracting 

opportunities. 
 Incorporate into contract (after selection of bidders but prior to the execution of 

contracts), a negotiated provision for a specific amount of work to be contracted with 
Section 3 Business Concern(s) during the contract. 

 Sponsor or participate in minority, women, small business expositions and or 
conferences in the Cincinnati, Ohio area to network and promote contracting 
opportunities with Section 3 Business Concerns. 

8
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 Outreach to business assistance agencies, minority contracting associations, 
community organizations, to network and promote contracting opportunities with Section 
3 Business Concerns. 

 Contact/Meet with Resident Associations informing them of new contracting 
opportunities. 

 Outreach to trade/labor organizations to network and promote contracting opportunities 
with Section 3 Business Concerns. 

 Host/Facilitate workshops geared to Section 3 Business concerns on contracting 
procedures and opportunities. 

 Become an active mentor to Section 3 Business Concerns. 
 Other: 

The penalty for making false statements in any offer is prescribed in 19 U.S.C. 1001. 
Company: 
Address: 
City, State, Zip: 
Fed. Tax ID: 
Signature / Date: 
Name / Title: 

9
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CERTIFICATION FOR CONTRACTS, GRANTS, LOANS AND COOPERATIVE AGREEMENTS 

The undersigned certifies, to the best of his or her knowledge and belief that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of an
agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment or modification of any Federal contract,
grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL "Disclosure Form to Report Lobbying," in
accordance with its instructions.

3. This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into.  Submission of this certification is a prerequisite for
making or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Fill with legible block letters 

Signature: 

Name: 

Title: 

Date:

Covered Action: ________________________________________________________________ 
Type and identify program, project or activity 
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MINORITY BUSINESS ENTERPRISE (MBE) & WOMEN BUSINESS ENTERPRISE (WBE) 

Contract / PO#: _________________ 

Please list below the names of all firmly committed MBE and WBE subcontractors that will work 
on the project, their MBE/WBE Status, the dollar amount, and the percentage of total contract 
amount that will be performed by the entities. The MBE/WBE participation can include 
subcontracts or purchases of services, materials and supplies directly related to the contract. 

 Proposed  Amended  Final 
(Please check one) 

MBE WBE Name of Subcontractor(s) $ Amount % Percentage

1 $ %

2 $ %

3 $ %

4 $ %

5 $ %

6 $ %

7 $ %

8 $ %

9 $ %

10 $ %

11 $ %

12 $ %

$ %

$ %

Contract Amount

Total MBE Dollar Amount and Percentage of Contract

 Total WBE Dollar Amount and Percentage of Contract

Fill with legible block letters 

Company: 

Contact Person: 

Signature: 

Date: 
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Prospective Business Vendor: 

Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps 
foster local economic development, neighborhood economic improvement, and individual self-
sufficiency. The Section 3 program requires that recipients of certain HUD financial assistance, 
to the greatest extent feasible, provide job training, employment, and contracting opportunities 
for low-or very low-income residents in connection with projects and activities in their 
neighborhoods. 

Anyone claiming to be a Section 3 Business Concern shall be required, as set forth by 
procedure, to provide evidence of such status. Section 3 Business Concerns claiming Section 3 
Preference status must meet that status at the time the bid, quote or proposal is submitted to 
CMHA. 

If you need any assistance or help regarding Section 3, feel free to contact us at 
Section3@cintimha.com  

Section 3 Clause 
a. The work to be performed under this contract is subject to the requirements of section 3 of

the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section
3). The purpose of section 3 is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by section
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of HUD assistance for housing.

b. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 75,
which implement section 3. As evidenced by their execution of this contract, the parties to
this contract certify that they are under no contractual or other impediment that would
prevent them from complying with the part 75 regulations.

c. The contractor agrees to send to each labor organization or representative of workers with
which the contractor has a collective bargaining agreement or other understanding, if any,
a notice advising the labor organization or workers’ representative of the contractor's
commitments under this section 3 clause, and will post copies of the notice in conspicuous
places at the work site where both employees and applicants for training and employment
positions can see the notice. The notices shall describe the section 3 preference, shall set
forth minimum number and job titles subject to hire, availability of apprenticeship and
training positions, the qualifications for each; and the name and location of the person(s)
taking applications for each of the positions; and the anticipated date the work shall begin.

d. The contractor agrees to include this section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 75, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this section 3 clause, upon a
finding that the subcontractor is in violation of the regulations in 24 CFR part 75. The
contractor will not subcontract with any subcontractor where the contractor has notice or
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR
part 75.

e. The contractor will certify that any vacant employment positions, including training

16
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positions, that are filled (1) after the contractor is selected but before the contract is 
executed, and (2) with persons other than those to whom the regulations of 24 CFR part 
75.9 require employment opportunities to be directed, were not filled to circumvent the 
contractor's obligations under 24 CFR part 75.9 

f. Noncompliance with HUD's regulations in 24 CFR part 75 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD
assisted contracts.

g. In the event of a determination by the Executive Director or his/her designee that the
Contractor is not in compliance with the section 3 clause or any rule, regulation, or report
submission requirements of the CMHA, this contract may be canceled, terminated, or
suspended in whole or in part, and the Contractor may be declared ineligible for further
CMHA contracts for a period of one to three years.

h. Section 3. The work to be performed under this Agreement is subject to the requirements
of Section 3. The Parties agree to comply with HUD's regulations in 24 C.F.R. part 75,
which implement Section 3 and hereby certify to the best of their knowledge that they are
under no contractual or other impediment that would prevent them from compliance. The
Authority shall monitor the Developer's compliance from time to time during the Project.
The Developer agrees to require all Subcontractors to the greatest extent feasible to
comply with Section 3 and the regulations promulgated in 24 C.F.R. part 75, and agrees to
take appropriate action upon a finding that the Subcontractor is in violation of the
regulations in 24 C.F.R. part 75. The Developer will not contract with any Subcontractor
where the Developer has notice or knowledge that the Subcontractor has been found in
violation of the regulations in 24 C.F.R. part 75.

i. Number. The Developer agrees to meet the following Section 3 benchmarks of 25/5 (25%
Section 3 Total Labor Hours / 5% Targeted Section 3 Total Labor Hours) and the stated
percentages when selecting Subcontractors for the Project: (i) at least twenty percent
(20%) of the general construction Subcontractors to qualify as a MBE Subcontractor; (ii) at
least five percent (5%) of the general construction to qualify as a MBE Subcontractor (iii)
at least ten percent (10%) of the construction contract Subcontractors to qualify as Section
3 Subcontractors. Additionally, any hiring or training opportunities generated should be
provided to Section 3 and Targeted Section 3 workers to the greatest extent feasible. The
list of proposed Subcontractors, including the MBE, WBE and Section 3 Subcontractors,
shall be submitted to the Authority for approval prior to the Closing.

j. CMHA is committed to fostering neighborhood economic improvement and the self-
sufficiency of its residents. This is done through taking proactive steps to hire local low-
income persons and to award contractors to business that are registered Section 3
businesses. Therefore, CMHA strives to ensure that at least fifteen percent (15%) of all
subcontracts are awarded to Section 3 businesses.

k. In accordance with the findings of the Congress, as stated in section 3, that other
economic opportunities offer an effective means of empowering low-income persons, a
recipient is encouraged to undertake efforts to provide to low-income persons economic
opportunities other than training, employment, and contract awards, in connection with
section 3 covered assistance.

17
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l. The Developer shall require all Subcontractors to send to each labor organization or
representatives of workers with which such Subcontractor has a collective bargaining
agreement or other understanding, if any, a notice advising the labor organization or
workers' representative of the Developer's and/or Subcontractor's commitments under
Section 3, and will post copies of the notice in conspicuous places at the work site where
both employees and applicants for training and employment positions can see the notice.
Each Subcontractor shall certify to the Developer that any vacant employment positions,
including training positions, that are filled (i) after a Subcontractor is selected but before
the relevant contract is executed and (ii) with persons other than those to whom the
regulations of 24 C.F.R. Part 75 require employment opportunities to be directed, were not
filled to circumvent the Subcontractor's obligations under 24 C.F.R. Part 75 and the
Developer shall certify to the Authority that it has obtained all such certifications.

m. With respect to work performed in connection with section 3 covered Indian housing
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25
U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b)
requires that to the greatest extent feasible (i) preference and opportunities for training
and employment shall be given to Indians, and (ii) preference in the award of contracts
and subcontracts shall be given to Indian organizations and Indian-owned Economic
Enterprises. Parties to this contract that are subject to the provisions of section 3 and
section 7(b) agree to comply with section 3 to the maximum extent feasible, but not in
derogation of compliance with section 7(b).

Assurance of Compliance Training, Employment, and Contracting Opportunities 
The project assisted under this contract is subject to the requirements of Section 3 of the Housing 
and Urban Development Act of 1968, as amended, 12 U.S.C. 170u. Section 3 requires that to the 
greatest extent feasible, newly created opportunities that are generated by the awarding of this 
contract be given to: 

Section 3 Workers (25% minimum goal of labor hours) upon their qualifications.
Section 3 Targeted Workers (5% Minimum of labor hours)

Notwithstanding any other provision of this contract, the applicant shall carry out the provisions of 
said Section 3 and the regulations issued pursuant thereto by the Secretary set forth in 24 CFR 
Part 75, and all applicable rules and orders of the Secretary issued thereunder prior to the 
execution of this contract. The requirements of said regulations include but are not limited to 
development and implementation of a Section 3 Action Plan/Strategy for utilizing Section 3 
Business Concerns; the making of a good faith effort, as defined by the regulation, to provide 
training, employment and business opportunities required by Section 3; and incorporation of the 
“Section 3 Clause” specified by Section 75.9 and 75.17 of the regulations in all contracts for work 
in connection with the project. The applicant and recipient agency, certifies and agrees that it is 
under no contractual or other disability which would prevent it from complying with these 
requirements. 

Compliance with the provision of Section 3, the regulations set forth in 24 CFR Part 75, and all 
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applicable rules and orders of the Secretary issued thereunder prior to approval by the 
Government of the application of this contract, shall be a condition of the Federal financial 
assistance provided to the project, binding upon the applicant, its contractors and subcontractors, 
its successors, and assigns to the sanctions specified by the contract, and to such sanctions as 
are specified by 24 CFR Section 75. 

Action Plan Submission 
The Section 3 Action Plan is a requirement for contracting opportunities with CMHA. The Section 
3 Action Plan must indicate/describe the proposed strategies for achieving the Section 3 training 
and/or employment goals, and subcontracting numerical goals, when and if newly created 
opportunities are generated upon awarding of contracts. Failure to submit the Section 3 Action 
plan may jeopardize the proposal/bid up to and including the possibility of said proposal/bid being 
deemed non-responsive. 

Please review and complete the Section 3 Action Plan - Opportunities Strategies in the Quote. All 
Sections need to be completed. This information will help to assist you in formulating your Section 
3 Action Plan. You will need to address each question and check the appropriate boxes in regards 
to how your company will strive to achieve Section 3 Compliance to the “greatest extent feasible”. 
Please identify individual(s) responsible for planning, implementing and tracking the projects’ 
Section 3 training, employment and/or contracting goals. 
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RFQ No.:
Prevailing Wages Clause

             Rev 1/24 
   Page 1 of 2 

TO THE CINCINNATI METROPOLITAN HOUSING AUTHORITY (CMHA) 

In submitting this quote, I acknowledge that: 
 
A. The Prevailing Wages shall be paid for a legal day’s work to laborers, workmen or 

mechanics engaged in work under this Contract, at the site of the Project, in the trade or 
occupation listed. 

 
B. The Wage Determinations provided shall be closely monitored by the

contractor/bidder/quoter for any modifications until the actual construction work begins 
locking in the wage determination for the duration of the contract. Wage determinations 
and modifications can be monitored and obtained at www.wdol.gov. Failure to include the 
current wage determination will not relieve the contractors of potential wage liabilities. 

C. It shall be the Prime Contractor’s responsibility to verify the accuracy of the reported 
wages, including his subcontractors. 

 
D. It shall be the Contractors responsibility to be certain that all the classifications needed to 

accomplish the contract fall underneath one of the classifications listed on the Wage 
Determination provided in the scope of work. 

 
E. In the event that a required classification is not listed, a contractor may submit a request 

for an additional classification. Remember the request is not valid unless the Department 
of Labor approves it. There will be no justification for an adjustment to a contract price due 
to an increased wage rate. The contractor should have been aware of any particular skilled 
trades that were not included in the original wage determination and thus accepted any risk 
that DOL would “conform” a pay rate higher than what they estimated when they priced 
their proposal. The contractor is responsible to propose wage/benefit rates that “bear a 
reasonable relationship” to the other classifications and rates listed on the wage 
determination. 

 
F. The following pages are the Prevailing Rates of Wages as ascertained by the State or 

other Agency for this Project. 
 
G. Listed below is a checklist of items required for Wage and Hour Compliance. 
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H. Remember, prompt correction of deficiencies is essential. Failure to correct in a timely
manner will be the withholding of payments on your contract until the deficiencies are
corrected. For your convenience listed below is a checklist of items required:

 Appointment of Paymaster

 Equal Employment Opportunity Affirmative Action Policy Statement (EEOAAPS)

 Equal Employment Opportunity Compliance Certificate (EEOCC)

Letter of Understanding

General and Subcontractors form (if applicable)

 Employment Utilization Report (upon completion)

 Section 3 Form (if applicable)

 Weekly certified payrolls that include:
 Contractor’s Name 
 Contractor’s Address 
 Payroll # 
 Week Ending Date 
 Project and Location 
 Contract or Purchase Order No. 
 Name of Employee 
 Social Security Number  
 Address of Employee 
 No. of Exemptions 
 Work Classification 
 Calendar Days 
 Hours Worked 
 Total Hours 
 Rate of Pay 
 Gross Amount Earned 
 Taxes or Write 1099 across columns if employee files his own taxes 
 Statement of Compliance (back page of the payroll sheet) 
 One of the boxes checked indicating if fringes benefits are paid in cash or approved 

program 
 Contract’s Signature Certifying Payroll 
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PART 1 ADMINISTRATIVE 
1.1 GENERAL 

A. Gold Standard
1. "In 2012, CMHA implemented its motto “Being an Asset to Hamilton County” in

addition to establishing Gold Performance Standards which consist of the
principles and values by which the Agency performs and how our partners,
vendors, contractors and consultants are measured. The Gold Performance
Standards are: Respect, Timely, Exceptional, Initiative, Excellent, Quality,
Accurate, Integrity, Value, Creativity, Accountability and Professionalism. It is
CMHA’s intent to procure Contractors that share these standards and can clearly
demonstrate the services they can provide CMHA that no other contractor can
offer.  It's very imperative that our partners, vendors, contractors and consultants
abide by these standards that has been establish."

B. CMHA’s Vendor Registration
1. The Contractor shall register as a CMHA's Vendor if not one already. To

complete CMHA's vendor registration packet visit www.cintimha.com under
Business Opportunities / Vendor Registration.

C. Prevailing Wages
1. The Contractor is responsible to consider the Prevailing Wage determination.

The Attached Wage Determination can be subject to change from the time of
contractor walk through to the date the bid is due. Typically, the wage rates are
updated/revised/modified on Friday's every week. To monitor the Wage
Determination visit: www.wdol.gov

D. Permits
1. The Contractor Shall Obtain all necessary permits for construction activities in

accordance with Federal, State and Local Jurisdiction.

E. Existing conditions
1. The contractor shall field verify all existing condition prior to quoting.  Contractor

is responsible to examine the job conditions and field measurement, distances,
elevations, clearances, etc. and base their quote and work on verified conditions.
No Change Order will be approved for modifications/alterations required to
existing conditions that are apparent on the drawings and specifications and
visible during the walk through.
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F. Drawings and Specifications
1. The Contractor is responsible for comprehending the specifications, plans and

becoming familiar with the site location and performing/completing all the work in
the specifications at high standards in a professional manner.

G. Contract Management
1. The Contractor shall provide a Construction Schedule and all applicable

insurances at the Pre-Construction meeting before starting construction.
2. The contractor shall furnish all labor, materials, tools, equipment and devices to

complete the work as specified in scope of work.
3. The contractor is responsible pay all utilities during construction ie. electric

power, natural gas and water.  The contractor shall provide those not available
on the property and needed for construction.

H. Site Management
1. The Contractor shall provide the Construction Project Manager and the Property

Manager (PM) with 48-hour advance notice prior to the start of work.
2. The Unit will be

vacant during construction.  
occupied during construction. 

3. The Building will be
vacant during construction.  
occupied during construction. 

4. Construction working hours are 8:00 a.m. - 4:00 p.m. Monday thru Friday.
Weekend work is prohibited if not approved in writing.

5. The Contractor shall coordinate and cooperate with surrounding residents who
currently reside in the houses and buildings to minimize conflicts.  The contractor
is fully responsible for properly securing the house at the end of the work day.

6. The Contractor shall keep areas under construction clean on a daily basis.  All
un-used construction material shall be removed from site at the end of each work
day.  The contractor is prohibited from using any dumpsters and/or totters that
are on site.  The contractor shall clean all areas that are affected by the
renovation (i.e. mechanical room, public walk ways, driveway, etc.)

7. The Contractor shall secure the construction site. The Contractor shall secure
and protect all materials, tools and equipment stored on site and all work
completed. CMHA assumes no liability for these material, tools and equipment
that may become missing and/or damaged and not guarantees that the
property's video surveillance captures the incident, if available.

8. The contractor may store materials, tools and equipment on site if approved in
writing and as instructed by the owner.
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9. The contractor shall have at least one person in charge and on site during the
duration of the project.  This person shall be familiar with the project scope and
daily construction activities and other persons in the work area.

10. The contractor shall maintain all lawns/sites within the area contracted for the
duration of the project.  Lawns shall be cut a minimum of once every 10 days
from March through October.  The contractor shall also be responsible for the
removal of all rubbish, debris limbs, leaves, etc., within the area.

11. The Contractor shall coordinate with owner location of barriers and separations
as necessary to protect occupied areas from noise, dust or other disruptive
activities.

12. The Contractor shall perform the work with a minimum of disruption by noise,
odors, dust or other disruptive causes to owner's normal operations.

13. The contractor is responsible for any damages that may occur to the existing
exterior and interior finish (i.e. landscaping, exterior façade, grass, concrete
walks, asphalt/concrete paving, drywall, flooring materials, wall base, wall/door
finishes, etc.) during the construction duration.

14. Protect all adjacent surfaces or finishes during all work.  Restore affected
surfaces if damaged during construction.

15. CMHA does not furnish janitorial supplies.  However, the contractor is
encouraged to contact the    CMHA Materials Controls Department or Field
Representative to get a list of janitorial products     commonly used by CMHA.

16. The contractor is responsible for all trash and debris in the units, and in the front,
sides and rear yards.

I. End of Construction
1. The contractor is to submit an Operation and Maintenance manual at the end of

the project, one hard copy and one digital copy in PDF format. The Operation
and Maintenance manual shall include manufacturer manual and warranty of all
equipment and/or devices used/purchased for this project.

2. The Contractor shall warranty all material and workmanship for a period of one
year after acceptance.

3. The contractor shall perform all tests, adjustments, etc. as required by
equipment manufacturer.

4. The Contractor shall perform all tests, adjustments, etc. as required on all new
installed devices.  The equipment and devices are to be 100%
operable/functional after installation.

PART 2 SCOPE OF WORK 
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Attachment . 

PART 1 PAINTING   
2.1 ALL UNIT/UNITS (EXCEPT AS NOTED) 

A. Preparation and Finishing
1. Remove all hangers, hooks, mails, tape, contact paper, wall paper, borders, etc.
2. Remove any obvious imperfections in walls or ceilings.
3. Remove any imperfections around fixtures of any sort and outlets.  Do not paint

electrical fixtures, switches, outlets or cover plates.
4. Wipe debris off all surfaces.  This includes but is not limited to webs, dust, dirt,

insect eggs and feces.
5. Paint all walls, ceilings, doors, window sills, trim, etc.
6. Drywall should be prepped for level 4 drywall finish. This will require drywall to be

skim coated to provide smooth finish prior to painting.
7. In the kitchen, wash all surfaces of excessive smoke or grease damage.  Special

care shall be given to cleaning the area behind the range and refrigerator.
8. Properly use drop clothes.
9. Remove excessive debris and dust from heat registers before painting them.
10. Caulk all edges of countertops, window frames, door frames, kitchen cabinets,

the base of all walls that connect apartments and public spaces, etc.
11. Cleaning of paint and drywall utensils and tools of any kind are not permitted in

the apartment unit(s).
12. The contractor shall inspect all surfaces requiring painting to verify the work has

been completed before turning over the unit as PAINTED.
13. Paint to use:

i. Primary wall paint: Promar 200 Interior Latex Eggshell, SW 7015
ii. Bathroom paint: Promar 200 Interior Latex Semi-Gloss, SW 7015
iii. Ceiling paint: Promar 200 Interior Latex Flat, SW 7006
iv. Door and trim paint: Promar 200 Interior Latex Eggshell, SW 7006
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PART 2 MAINTENANCE 
3.1 ALL UNIT/UNITS (EXCEPT AS NOTED)

A. Leaking Faucets
1. All faucets and toilets shall be operable and without leaks.
2. All drains shall be open and without leaking waste lines.
3. Laundry station(s) shall be operable, open and without leaks.

B. Windows
1. Clean all windows, doors, frames and seals, including front and back storm

doors, and including handles and knobs. They should open, close and be able to
lock.

2. Remove and repair any damage from any old hardware remaining from previous
blinds and shades no longer in use.

3. Windows shall have vinyl 1” mini-blinds in working condition.
i. All screens should be cleaned and in place without any rips or holes.

4. All missing screen shall receive new matching screens.

C. Doors
1. Make sure that all storm and prime doors are in place and operable (open, close

and are able to lock).
2. All doors (interior, exterior, closets and cabinets) must be able to open and close

properly without any missing hardware.
3. Replace or repair wheels, tracks, hardware, door knobs, etc. so that doors are

operable and function properly.
4. Exterior Doors must be cleaned both on the inside and outside, including screen

doors/storm doors.
5. Exterior doors must be painted as necessary.
6. Interior doors must be painted or shellacked as necessary.
7. Check door sweeps and weather stripping. Replace where needed.
8. Install doorstops throughout the unit.
9. Busted doors must be replaced. A busted door may consist of veneer coming off,

excessive holes, cracks, or anything beyond repair. If the replacement of the
door is in question, the property manager will have the final say in determining
whether or not to replace it. It is the contractor’s responsibility to ensure a proper
fit within the frame, the holes are accurately drilled for hinges, door knob and
lockset. Should the contractor damage the door during this process, they will be
held financially responsible and/or required to replace the door with new like-kind
door.

10. Do not paint door hardware, if painted previously paint must be removed.
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D. Cover Plates
1. Replace (provide where missing) all cracked or damaged

electrical/cable/telephone cover plates.
2. Do not paint cover plates.

E. Stair Treads
1. All stair treads shall be securely in place and without any cracks, chips, breaks or

tripping hazards. No tripping hazards.
2. All stair treads must be cleaned thoroughly.

F. Electric Fixtures and Outlets
1. Clean all interior and exterior light fixtures, light shades, globes and switch plates

and switches.
2. Fixtures shall be free of fingerprints, marks, dust and insects.
3. All switches shall be operable.
4. All outlets (including GFCI) shall be operable.
5. All exterior light fixtures, doorbells, etc. shall be operable.

G. Smoke Alarms/Detector
1. Remove all smoke alarms/detectors and install new per all applicable codes and

regulations.
2. All smoke alarms/detectors should be properly installed and working.
3. Smoke alarms should not be painted or have stickers or other decorations

present.
4. Smoke alarm/detector location guidelines

i. If mounted on the ceiling, it must be more than 4 inches from the wall.
ii. It cannot be closer than 4 inches or more than 12 inches from the ceiling

if mounted on the wall.
iii. Smoke alarms should not be installed near windows, doors, or ducts

where drafts might interfere with their operation.

H. Carbon Monoxide (CO) Alarms/Detector
1. Remove all smoke alarms/detectors and install new per all applicable codes and

regulations.
2. Carbon Monoxide Detection shall be installed in dwelling units containing a fuel-

burning appliance or fireplace.
3. Carbon Monoxide detection shall be included in any dwelling units with attached

private garages.
4. Carbon Monoxide detectors shall be installed in dwelling units outside each

sleeping area and within 10 ft. of the bedroom. If a fuel-burning appliance is
installed in the bedroom, a CO detector must be installed in the bedroom.
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I. LVT / VCT Floors
1. In locations where the floor tile terminates between rooms, provide a transition

strip.
2. Remove/replace all damaged, missing and/or defective wood/vinyl baseboards,

toe strips or transition strips.
J. Ceramic Tile

1. Replace any damaged drywall/green board behind ceramic wall tile.
2. Repair or replace any loose, broken or missing ceramic wall tile.  Replace all

loose, broken or missing grout (match existing).  Remove/replace or provide
caulk at all tub/ceramic tile locations that terminate at wall surfaces.

K. Water Heater(s)
1. Inspect water heater(s) for proper operation and exhaust venting.  Report any

problems to the Owner’s Field Representative.
2. Furnace(s) and Boiler(s)
3. Inspect furnace(s) for proper operation and exhaust venting.  Report any

problems to the Owner’s Field Representative.
4. Inspect boiler(s) for proper operation and exhaust venting.  Report any problems

to the Owner’s Field Representative.
5. Inspect thermostat(s) for proper operation.  Report any problems to the Owner’s

Field Representative.
6. Vacuum clean all heating and air conditioning equipment, grills, registers, etc.

Report any problems (damaged or missing items) to the Owner’s Field
Representative.

L. Appliances
1. Range Hood – Inspect the range hood for proper operation (fan, light and

exhaust venting if required). The hood should have all of its parts and hardware
such as filters, knob, etc.  Report any problems to the Owner’s Field
Representative.

2. Range and Refrigerator – The existing ranges and refrigerators on site shall be
unwrapped and installed (put in place) and made ready for use (i.e. plugged-into
outlet, connected to gas supply piping, etc.).  Report any problems to the
Owner’s Field Representative.

3. Must operate properly with all parts and hardware on it.
4. Gaskets should seal properly
5. All lights must be working
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M. Exterior and Unit Entry Doors
1. All doors must open and close securely.  All doors shall have proper and

functioning hardware.  Report any problems to the Owner’s Field Representative.
2. Inspect all doors for proper door sweeps and weather stripping.  Remove/replace

and/or provide new door sweeps and weather stripping where required.
3. Remove/replace and/or provide new door stops throughout all units.

N. Closets
1. Inspect all closets and verify the proper installation of shelving and clothes rods.

If any are damaged or missing, report the information to the Owner’s Field
Representative.

2. Make sure all closet poles and shelves are installed.
3. Closets shall be cleaned and free of debris.

O. Stoppers/Strainers
1. Provide a stopper or strainer in every sink.

P. Bathroom Fixtures
1. Inspect all bathrooms to ensure that they have in place a soap dish, towel bars

and a medicine cabinet. If any of these items are missing, report this information
to the Owner’s Field Representative.

Q. Bathroom, Laundry, and Kitchen Cabinetry
1. All elements should be inspected when evaluating cabinets, including doors,

drawers, hinges, knobs, drawer guides or slides, shelves, and cases or boxes.

R. Caulking / Sealing of the Unit
1. Caulk where needed on counter tops, window frames, door frames, kitchen

cabinets etc.
2. In apartments caulk the base of all walls that connect two units.
3. Caulk around breaker box.
4. IPM (Integrated Pest Management) practices must be followed:
5. Seal all openings, cracks, and voids where possible including but not limited to

around conduits and pipes
6. Caulk all baseboards.
7. Caulk between kitchen cabinet trim and cabinets if your I.D. badge can slide

between the trim and the cabinet.
8. Secure all loose material to prevent harborages (e.g., loose trim boards, loose

hinges, uncaulked trim).
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9. Clear silicone must be used inside all cabinets/drawers and where cove
base/baseboard meets floor.

10. Paintable caulking must be used where cabinets meet wall and where cove
base/baseboard meets wall.

11. All caulking color should match surrounding surface.
12. Any voids larger than ¼” cannot be caulked, additional support is needed,

examples:
i. ¼” round wood trim
ii. Luan board
iii. Expandable foam
iv. Expanded foam must be trimmed or sanded
v. Various types of wood trim
vi. Heat tape (range hoods).

S. Painting/Preparation and Finishing
1. Remove all hangers, hooks, nails, tape, contact paper, wallpaper, borders etc.
2. Take out any obvious imperfections in wall or ceilings.
3. Take out imperfections around fixtures of any sort and outlets.
4. DO NOT PAINT electrical fixtures, switches, outlets, cover plates, sprinkler

heads, and escutcheon plates.
5. Remove debris and dust from within the heater registers and ductwork.
6. Use caulk where needed on counter tops, window frames, door frames, kitchen

cabinet etc.
7. Inspect entire unit before you request approval for painting.

T. Painting
1. All painted surfaces will be repainted to provide a uniform finish and shall be free

from runs. Work shall be performed in accordance with all the manufacturer’s
recommendations. The Contractor will be responsible for correcting at his/her
expense any work not accepted by the Authority Staff.

2. Contractor shall scrape off all flaking and/or loose paint from ceiling, walls and
trim, interior and exterior doors, and exterior windowsill surfaces. Where chipped
paint exists, sanding will be performed by use of various grades of sandpaper to
featheredge chipped areas to allow a smooth flow of paint and prevent further
chipping.

3. Contractor shall perform surface preparation throughout unit on all walls and
surfaces requiring painting for the application of paint; surfaces shall be
prepared to be consistent with the existing surface. Contractor will paint the unit
in accordance with the terms of this proposal and scope of work.



Make Ready Procedures
  Rev 1/24 

   Page 7 of 9 

4. All nails, screws, brackets, debris, etc., shall be removed. All holes in the walls,
ceilings, doors, trim, etc., as well as cracks, will be properly filled, floated or
caulked flush with existing surface. Finish will match all other existing finish work.

5. All doors and window trim must be painted. DO NOT PAINT BUSTED DOORS.
Busted doors must be replaced, previously described. Doors include but are not
limited to interior, exterior, and screen doors.

6. Each unit shall include a painted accent wall in the living room.
7. If range hoods are currently painted, and range hood paint is peeling, flaking or

bubbling, paint with heat-retardant paint, or replace range hood. DO NOT paint
range hoods if not currently painted. Touch up any nicks or scrapes to
appliances with appliance paint.

8. DO NOT paint electric boxes, breaker boxes, or cover plates unless previously
painted.

9. Properly use drop cloths. Improper use could lead to termination of the contract
and you will also be held liable for costs to restore floors, stairs, hardwood floors,
VCT tile, ceramic tile, etc. Properly clean paint equipment and wall repair
materials. Do not clean paint equipment in units. Protect all drains from clogging.
Contractor may be held accountable for plumbing costs incurred due to
Contractor’s actions. DO NOT dispose of paint in trash chutes.

PART 3 JANITORIAL  
4.1 ALL UNIT/UNITS (EXCEPT AS NOTED) 

A. Bathroom(s)
1. Clean ceramic tile walls and grout.
2. Clean ceramic tile floors and grout where applicable.
3. Clean and disinfect all bathroom fixtures including but not limited to: faucets,

sink, toilet, bathtub, grab bars, knobs, medicine cabinet.

B. VCT Floors
1. Stripping Floors:

i. Use buffer to strip tile floors.
ii. Clean all corners under and/or around heat registers and vents.
iii. Clean baseboards and cove base.

2. Sealing/Waxing:
i. Provide two coats of sealer and two coats of wax to the floors.
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C. Carpet
1. Contractor shall furnish necessary equipment and materials/supplies to perform

any carpet cleaning.
2. Contractor shall vacuum carpets both prior to and after cleaning carpets.
3. Carpet cleaning includes, but is not limited to, cleaning the carpet, spot

treatment, moving furniture (if applicable), stain removal and carpet stretching (if
required due to the water).

D. Wood floor
1. Clean wood floors and apply polyurethane.

E. Light Fixtures and Globes/Shades
1. Clean all light fixtures, light globes/shades, etc.

F. Windows/Frames and Doors/Frames
1. Clean all windows and frames.
2. Clean all doors and frame.

G. Kitchen
1. Stove

i. Clean the outside of the stove with degreasing soap or all-purpose
cleaner.

ii. Use the degreaser or all-purpose cleaner on the knobs and handles as
well.

iii. Use oven cleaner for the inside of oven door, inside of broiler, the pan
and the oven interior.

iv. Clean drip pans and vent filters
v. Clean range hood.

2. Walls
i. Kitchen walls must be cleaned for excessive smoke or grease damage.
ii. The area behind the range must be cleaned as well.

3. Refrigerator
i. Contractor shall defrost, clean and dry refrigerator.
ii. Clean refrigerator using an all-purpose cleaner or any other cleaner that

does not harm coating or gaskets.
iii. Clean excess dust from bottom and rear coil of refrigerator.

4. Cabinets/Sinks/Countertops
i. Clean all cabinets inside and outside.
ii. Clean sink and countertops.
iii. Cabinets, drawers and hinges shall be cleaned and free of debris.
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5. Miscellaneous
i. Clean the outside of water heater.
ii. Contractors must ensure that units with basements are cleaned.
iii. Pressure wash garages, both interior and exterior.

4.2 PROTECTION AND CAUTIONS 
1. Protect all adjacent surfaces or finishes during all work.  Restore affected

surfaces if damaged during construction.
2. CMHA does not furnish janitorial supplies.  However, the contractor is

encouraged to contact the    CMHA Materials Controls Department or Field
Representative to get a list of janitorial products     commonly used by CMHA.

3. The contractor is responsible for all trash and debris in the units, and in the front,
sides and rear yards.

END OF SECTION 


