
REQUEST FOR QUOTES 
SCHEDULE AND INSTRUCTIONS

CINCINNATI METROPOLITAN HOUSING AUTHORITY 
REQUEST FOR QUOTES (RFQ) No. 
PROJECT MANUAL 

CMHA Reserves the right to modify this schedule at its discretion.  

DATE ISSUED 

NON-MANDATORY SITE 
VISIT/WALK THROUGH 

LAST DATE FOR QUESTIONS 

Responses to questions will be posted as an addendum to the 
website along with the other solicitation documents. 

PROPOSAL SUBMITTAL 
RETURN & DEADLINE 

Hard Copy Quotes must be delivered to: 
Cincinnati Metropolitan Housing Authority 
1627 Western Ave. Cincinnati OH 45214 

WHAT TO SUBMIT Quote Package MUST include the following documents: 
1. Quote Form, 2. Disclosure of Lobbying Activities,

NOTICE OF INTENT TO 
SUBMIT 

It is suggested that interested companies submit a Notice of 
Intent to submit a proposal to recd@cintimha.com.   
By indicating your intent to submit a proposal you will receive 
notice of any addenda posted. 

CONSTRUCTION TIME 
Calendar days from the date stated in the “Notice to Proceed” 
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All work is in the public right of way, contractor 
responsible for site visit
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Questions shall be submitted in writing to recd@cintimha.com.  
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REQUEST FOR QUOTES 
CONDITIONS OF THE SOLICITATION 

1. In 2012, CMHA established its Gold Performance Standards which consist of the principles
and values by which the Agency performs and how our partners, vendors, contractors and
consultants are measured.

The Gold Performance Standards are: Respect, Timely, Exceptional, Initiative, Excellent,
Quality, Accurate, Integrity, Value, Creativity, Accountability and Professionalism.

It is CMHA’s intent to procure Contractors that share these standards and can clearly
demonstrate the services they can provide CMHA that no other contractor can offer.  It's very
imperative that our partners, vendors, contractors and consultants abide by these standards that
has been establish.

2. The Contractor shall hold the offer for 90 days after Bid Due Date

3. Only the documents stated on the Solicitation as required will be evaluated. DO NOT include
additional documents like, but not limited to: references, licenses, curriculum vitae, previous
job pictures. Submitting additional documents may cause the proposal to be unresponsive.

4. This project is subject to the requirements of Section 3 of the Housing and Urban Development
Act of 1968, as amended. Preference may be given in accordance with 24 CFR 135 and the
CMHA procurement policy.

5. The Prevailing Wages shall be paid for a legal day’s work to laborers, workmen or mechanics
engaged in work under this Contract, at the site of the Project, in the trade or occupation listed.

6. The Authority reserves the right to reject and not consider any proposal that does not meet the
requirements of this Solicitation, including but not necessarily limited to incomplete proposals
and/or proposals offering alternate or non-requested services, proposals deemed non-
responsive, respondents deemed not responsible, and conditional proposals.

7. The responsibility for submitting a response to this request at the designated office of the
Cincinnati Metropolitan Housing Authority on or before the stated time and date will be solely
and strictly of the Proposer. The Authority will in no way be responsible for the delays caused
by the delivery manner chosen by the respondent or caused by any other occurrence.

END OF CONDITIONS 
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REQUEST FOR QUOTES
QUOTE FORM 

RFQ No. PROPOSAL 
TO THE CINCINNATI METROPOLITAN HOUSING AUTHORITY (CMHA) 

In submitting this proposal,  understands that the right is 
reserved by the Cincinnati Metropolitan Housing Authority to reject any and all Proposals. If written 
notice of the acceptance of this proposal is mailed, telegraphed or delivered to the undersigned within 90 
days after the opening thereof, or at any time thereafter before this proposal is withdrawn, the 
undersigned agrees to execute and deliver a contract in the prescribed form and furnish the required bond 
and insurance certifications no later than 10 days after the "Notice of Intent". 

1. Total Proposal Amount (TPA)
The base proposal (Valid for 90 days after Proposal Due Date) to include all work indicated,
administrative costs and Addendums, is

Figure 
Dollars. 

Words 

Note: The Total Proposal Amount shall be shown in both words and figures; in case of discrepancy, the 
amount in words shall govern. To be valid proposal, the Fee Submission Form must be filled out in its 
entirety with all certifications and affidavits. It must be submitted with and is part of the Proposal Packet. 

Work under this Contract will begin immediately upon the successful Contractor's receipt of a "Notice to 
Proceed" from CMHA. The "Notice to Proceed" will follow the completion of an executed contract. 

2. Acknowledgment’s
I acknowledge receipt and acceptance of the following:

� Scope of Work 
� General Contract Conditions HUD-5370 
� MBE/WBE Participation Report 
� S3 Residents and Business Concerns 
� Prevailing Wages Clause 

� Wage Determination Rates 
� Addendum No.  Dated: 
� Addendum No.  Dated: 
� Addendum No.  Dated: 

3. Basis of Contract Award
CMHA intends to award this urchase Order to the responsible bidder submitting the Lowest

 complying with these Public Bid Specifications, Drawings and Addenda, if any,
provided the Contractor's, proposal is reasonable and it is in the best interest of CMHA to accept it.

Page 
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REQUEST FOR QUOTES 
  QUOTE FORM 

4. Contract Time
The contract performance period from the “Notice to Proceed” until Substantial Completion, will be

Calendar Days. 

5. Unit Costs
Unit costs shall be inclusive of materials, labor, overhead and profit. The unit prices offered will be used
to increase or decrease the Total Contract Amount based on the existing conditions determined by the
Owner at the time of construction of any given building. No unit prices may be used without the written
permission of the Owner. CMHA has the right to reject any proposal, which indicates an unbalanced
proposal or prices not realistic for the work.

6. Minority Business Enterprise (MBE) & Women Business Enterprise (WBE)
The contractor agrees to make its best effort to expend at least 20% of the total dollar amount of the
Contract on Minority Business Enterprises (MBE), an entity with at least 51% ownership interest by a
minority in business), and at least 5% of the Contract to a Women Business Enterprises (WBE), an entity
with a least 51% ownership interest by a woman in business.

Prior to award of Contract, the Contractor will submit documents in support of its best efforts to achieve
the above stated MBE/WBE participation. Best efforts may be established by documenting that the
Contractor:

Has made efforts to identify appropriate MBE/WBE contractors through community contacts
or MBE and WBE associations.
Has contacted CMHA’s Economic Inclusion Coordinator to help identify potential
MBE/WBE companies appropriate for the project.
Has contacted and solicited proposals/Proposals from selected MBE/WBE companies.

Contractors agrees to promptly complete and return all required reports confirming MBE/WBE 
participation, including Proposed, Amended, and Final MBE/WBE Participation Forms. If requested by 
CMHA, Contractor agrees to submit proof of payment made to each MBE/WBE subcontractor listed on 
the MBE/WBE Participation Report. 

Request for complete or partial waiver of the contractor’s MBE/WBE participation goals must be made 
in writing, stating all details in the request, the circumstances, and all relevant information. The request 
must be accompanied by a record of all efforts taken by the Bidder/Bidder to locate MBE/WBEs, solicit 
MBE/WBEs, seek assistance from CMHA’s Economic Inclusion Coordinator, or seek help from other 
community/business resources or technical assistance agencies. CMHA will respond in writing to the 
Waiver Request within five (5) business days upon receipt. 

7. Section 3 Certification of Preference
Please note that a contract with Cincinnati Metropolitan Housing Authority is subject to the
requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended and to the
Section 3 Action Plan submitted with the proposal for this project.
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REQUEST FOR QUOTES 
  QUOTE FORM 

Type of Business (check all that apply)
� Corporation � Partnership � Sole Proprietorship � Joint Venture 
� LLC � MBE � WBE �  

You self-certify that your business is, documented within the last six months a Section 3 Business 
Concern based on one of the below eligibility criteria’s. (Check the one that qualifies your business): 

� Category 1: 51 percent or more owned and controlled by low- or very low-income persons 
(based on household income under HUD-income limits) 

� Category 2: 75 percent or more of the business labor hours to perform the business are 
performed by low-very low-income persons 

� Category 3: 51 percent owned and controlled by current residents of public housing or 
Section 8-assisted housing. 

� My business does not meet the Section 3 eligibility criteria and wishes to forgo Section 3 
preferences in the awarding of this contract, but understand that we are still responsible for 
meeting Section 3 compliance. 

8. Section 3 – Action Plan
Please check any and all efforts from the below mentioned categories that your company will utilize
to:

� recruit, solicit, encourage, facilitate and hire Section 3 Workers when new hiring/training 
opportunities are generated through the awarding of the contract. 

� recruit, solicit, encourage, facilitate and Subcontract with Section 3 Business Concerns when 
new subcontracting opportunities are generated through the awarding of the contract. 

Your acknowledgment is still needed, so please check accordingly. The Section 3 Action Plan is 
subject to audit at any time during the awarding of the contract through the duration of the contract by 
the Section 3 Compliance Coordinator 

You are required to the provide opportunities to “the greatest extent feasible” in order to comply with 
the requirements of Section 3. In the event that you are not able to hire/train and/or contract with 
Section 3 Residents and/or Section 3 Business Concerns, you will be required to document why you 
were unable to meet the numerical goals. 

a. Opportunities Strategies - Hiring / Training
Mandatory Commit that the company and/or subcontractors as a result of the contract, 25%
of the labors hours will be Section 3 Workers.
Mandatory Contact the CMHA Section 3 Compliance Coordinator regarding
employment and training opportunities.
Mandatory Provide the CMHA Section 3 Compliance Coordinator with a monthly report
listing all employment and training opportunities.
Mandatory Post notice (placards) at the worksite where the work is being done,
indicating any employment and training opportunities
Facilitate or co-facilitate Hiring Halls within close proximity to where the work is being done
for Section 3 Workers and Tags.

RFQ Project Manual Rev. 1 (10/24) Page 



REQUEST FOR QUOTES 
  QUOTE FORM 

Contact/Meet with Resident Associations informing them of new training and
employment opportunities.
Advertise new training and employment opportunities in community and diversity
newspapers/websites.
Sponsor or participate in job informational meetings or job fairs in the neighborhood or
service area of the Section 3 covered project.
Establish an internal training program (pre-apprenticeship) that is consistent with Dept. of
Labor requirements to provide Section 3 Workers with the opportunity to learn skills and job
requirements.
Distribute flyers to CMHA owned sites indicating the number and types of jobs that will be
offered with contact information.
Maintain a file of eligible qualified Section 3 Workers and Targeted Section 3 Workers
for future employment opportunities.
Incorporate into contract (after selection of Bidders but prior to the execution of contracts), a
negotiated provision for a specific number of Section 3 Workers to be trained and/or
employed during the contract.
Other:

b. Opportunities Strategies - Subcontracting
Mandatory Contact the CMHA Section 3 Compliance Coordinator regarding all new
subcontracting opportunities.
Mandatory Provide the CMHA Section 3 Compliance Coordinator with a monthly report
listing all subcontracting opportunities.
Advertise new contracting opportunities in community and diversity newspapers/websites.
Maintain a file of eligible qualified Section 3 Business Concerns for future contracting
opportunities.
Incorporate into contract (after selection of Bidders but prior to the execution of contracts), a
negotiated provision for a specific amount of work to be contracted with Section 3 Business
Concern(s) during the contract.
Sponsor or participate in minority, women, small business expositions and or conferences in
the Cincinnati, Ohio area to network and promote contracting opportunities with Section 3
Business Concern
Outreach to business assistance agencies, minority contracting associations, community
organizations, to network and promote contracting opportunities with Section 3 Business
Concerns.
Contact/Meet with Resident Associations informing them of new contracting opportunities.
Outreach to trade/labor organizations to network and promote contracting opportunities
with Section 3 Business Concerns.
Host/Facilitate workshops geared to Section 3 Business concerns on contracting procedures
and opportunities.
Become an active mentor to Section 3 Business Concerns.
Other:
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REQUEST FOR QUOTES 
  QUOTE FORM 

The undersigned is familiar with the local conditions, regulations and codes affecting the cost of the 
work, and with the Drawings and Specifications, issued and Addenda, if any thereto. 

The penalty for making false statements in any offer is prescribed in 19 U.S.C. 1001. 

. 
FILL WITH LEGIBLE BLOCK LETTERS 

Legal Business Name: ____________________________________________________________ 

DBA Name (If Applicable): _______________________________________________________ 

Business Address: _______________________________________________________________ 

City, State, Zip: _________________________________________________________________ 

Fed. Tax ID: ___________________________________________________________________ 

Business SAM.gov Unique Entity ID: _______________________________________________ 

Email / Ph. No.:_________________________________________________________________ 

Signature: _____________________________________________________________________ 

Name: ________________________________________________________________________ 

Title: _________________________________________________________________________ 

Direct to Section3@cintimha.com any questions regarding CMHA’s: 
MBE/WBE Program
Section 3 Business Concerns

For CMHA use only – Do not write below the line
Responsiveness Check List 

� Bid Form 

� Disclosure of Lobbying Activities Affidavit 

Initials / Date _________________________ 
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REQUEST FOR QUOTES 
DISCLOSURE OF LOBBYING ACTIVITIES 

CERTIFICATION 
FOR CONTRACTS, GRANTS, LOANS AND COOPERATIVE AGREEMENTS 

The undersigned certifies, to the best of his or her knowledge and belief that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan,
or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL "Disclosure Form to Report Lobbying," in accordance
with its instructions.

3. This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into.  Submission of this certification is a prerequisite for making
or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Fill with legible block letters 

Signature: ________________________________________________________________________ 

Name: ___________________________________________________________________________ 

Title: ____________________________________________________________________________ 

Date: ____________________________________________________________________________

Covered Action: ________________________________________________________________ 

Type and identify program, project or activity 
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REQUEST FOR QUOTES 
MBE / WBE PARTICIPATION REPORT 

PARTICIPATION REPORT 
MINORITY BUSINESS ENTERPRISE (MBE) WOMEN BUSINESS ENTERPRISE (WBE) 

Contract / PO#: ______________________________ 

Please list below the names of all firmly committed MBE and WBE subcontractors that will work on the 
project, their MBE/WBE Status, the dollar amount, and the percentage of total contract amount that will 
be performed by the entities. The MBE/WBE participation can include subcontracts or purchases of 
services, materials and supplies directly related to the contract. 

(Please check one) _______Proposed _______Amended _________Final 

Fill with legible block letters 

Signature: ___________________________________________ 

Contact Person: _______________________________________ 

Company Name: ______________________________________ 

Date: _______________________________________________ 
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REQUEST FOR QUOTES 
SECTION 3 RESIDENTS AND BUSINESS CONCERNS 

S3 RESIDENTS AND BUSINESS CONCERNS 
MINORITY BUSINESS ENTERPRISE (MBE) & WOMEN BUSINESS ENTERPRISE (WBE) 

. 
Prospective Business Vendor: 
Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps foster 
local economic development, neighborhood economic improvement, and individual self- sufficiency. 
The Section 3 program requires that recipients of certain HUD financial assistance, to the greatest 
extent feasible, provide job training, employment, and contracting opportunities for low-or very low-
income residents in connection with projects and activities in their neighborhoods. 

Anyone claiming to be a Section 3 Business Concern shall be required, as set forth by procedure, to 
provide evidence of such status. Section 3 Business Concerns claiming Section 3 Preference status 
must meet that status at the time the bid, Bid or proposal is submitted to CMHA. 

If you need any assistance or help regarding Section 3, feel free to contact us at 
Section3@cintimha.com 

Section 3 Clause 
A. The work to be performed under this contract is subject to the requirements of section 3 of the

Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The
purpose of section 3 is to ensure that employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects covered by section  3, shall, to the greatest extent
feasible, be directed to low- and very low-income persons, particularly persons who are recipients
of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 75, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract
certify that they are under no contractual or other impediment that would prevent them from
complying with the part 75 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with which
the contractor has a collective bargaining agreement or other understanding, if any, a notice
advising the labor organization or workers’ representative of the contractor's commitments under
this section 3 clause, and will post copies of the notice in conspicuous places at the work site
where both employees and applicants for training and employment positions can see the notice.
The notices shall describe the section 3 preference, shall set forth minimum number and job titles
subject to hire, availability of apprenticeship and training positions, the qualifications for each; and
the name and location of the person(s) taking applications for each of the positions; and the
anticipated date the work shall begin.
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REQUEST FOR QUOTES 
SECTION 3 RESIDENTS AND BUSINESS CONCERNS 

D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance
with regulations in 24 CFR part 75, and agrees to take appropriate action, as provided in an
applicable provision of the subcontract or in this section 3 clause, upon a finding that the
subcontractor is in violation of the regulations in 24 CFR part 75. The contractor will not
subcontract with any subcontractor where the contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations in 24 CFR part 75.

E. The contractor will certify that any vacant employment positions, including training positions, that
are filled (1) after the contractor is selected but before the contract is executed, and (2) with
persons other than those to whom the regulations of 24 CFR part75.9 require employment
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24
CFR part 75.9

F. Noncompliance with HUD's regulations in 24 CFR part 75 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. In the event of a determination by the Executive Director or his/her designee that the Contractor is
not in compliance with the section 3 clause or any rule, regulation, or report submission
requirements of the CMHA, this contract may be canceled, terminated, or suspended in whole or
in part, and the Contractor may be declared ineligible for further CMHA contracts for a period of
one to three years.

H. Section 3. The work to be performed under this Agreement is subject to the requirements of
Section 3. The Parties agree to comply with HUD's regulations in 24 C.F.R. part 75, which
implement Section 3 and hereby certify to the best of their knowledge that they are under no
contractual or other impediment that would prevent them from compliance. The Authority shall
monitor the Developer's compliance from time to time during the Project. The Developer agrees
to require all Subcontractors to the greatest extent feasible to comply with Section 3 and the
regulations promulgated in 24 C.F.R. part 75, and agrees to take appropriate action upon a finding
that the Subcontractor is in violation of the regulations in 24 C.F.R. part 75. The Developer will
not contract with any Subcontractor where the Developer has notice or knowledge that the
Subcontractor has been found in violation of the regulations in 24 C.F.R. part 75.

I. Number. The Developer agrees to meet the following Section 3 benchmarks of 25/5 (25% Section
3 Total Labor Hours / 5% Targeted Section 3 Total Labor Hours) and the stated percentages
when selecting Subcontractors for the Project: (i) at least twenty percent (20%) of the general
construction Subcontractors to qualify as a MBE Subcontractor; (ii) at least five percent (5%) of
the general construction to qualify as a MBE Subcontractor (iii)  at least ten percent (10%) of the
construction contract Subcontractors to qualify as Section 3 Subcontractors. Additionally, any
hiring or training opportunities generated should be provided to Section 3 and Targeted Section 3
workers to the greatest extent feasible. The list of proposed Subcontractors, including the MBE,
WBE and Section 3 Subcontractors, shall be submitted to the Authority for approval prior to the
Closing.
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REQUEST FOR QUOTES 
SECTION 3 RESIDENTS AND BUSINESS CONCERNS 

J. CMHA is committed to fostering neighborhood economic improvement and the self- sufficiency
of its residents. This is done through taking proactive steps to hire local low- income persons and
to award contractors to business that are registered Section 3 businesses. Therefore, CMHA strives
to ensure that at least fifteen percent (15%) of all subcontracts are awarded to Section 3
businesses.

K. In accordance with the findings of the Congress, as stated in section 3, that other economic
opportunities offer an effective means of empowering low-income persons, a recipient is
encouraged to undertake efforts to provide to low-income persons economic opportunities other
than training, employment, and contract awards, in connection with section 3 covered assistance.

L. The Developer shall require all Subcontractors to send to each labor organization or representatives
of workers with which such Subcontractor has a collective bargaining agreement or other
understanding, if any, a notice advising the labor organization or workers' representative of the
Developer's and/or Subcontractor's commitments under Section 3, and will post copies of the
notice in conspicuous places at the work site where both employees and applicants for training and
employment positions can see the notice. Each Subcontractor shall certify to the Developer that
any vacant employment positions, including training positions, that are filled (i) after a
Subcontractor is selected but before the relevant contract is executed and (ii) with persons other
than those to whom the regulations of 24 C.F.R. Part 75 require employment opportunities to be
directed, were not filled to circumvent the Subcontractor's obligations under 24 C.F.R. Part 75 and
the Developer shall certify to the Authority that it has obtained all such certifications.

M. With respect to work performed in connection with section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also
applies to the work to be performed under this contract. Section 7(b) requires that to the greatest
extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to
the provisions of section 3 and section 7(b) agree to comply with section 3 to the maximum extent
feasible, but not in derogation of compliance with section 7(b).

Assurance of Compliance Training, Employment, and Contracting Opportunities 
The project assisted under this contract is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended, 12 U.S.C. 170u. Section 3 requires that to the greatest 
extent feasible, newly created opportunities that are generated by the awarding of this contract be given to: 

Section 3 Workers (25% minimum goal of labor hours) upon their qualifications.
Section 3 Targeted Workers (5% Minimum of labor hours)

Notwithstanding any other provision of this contract, the applicant shall carry out the provisions of said 
Section 3 and the regulations issued pursuant thereto by the Secretary set forth in 24 CFR Part 75, and all 
applicable rules and orders of the Secretary issued thereunder prior to the execution of this contract. The 
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REQUEST FOR QUOTES 
SECTION 3 RESIDENTS AND BUSINESS CONCERNS 

requirements of said regulations include but are not limited to development and implementation of a 
Section 3 Action Plan/Strategy for utilizing Section 3 Business Concerns; the making of a good faith 
effort, as defined by the regulation, to provide training, employment and business opportunities required 
by Section 3; and incorporation of the “Section 3 Clause” specified by Section 75.9 and 75.17 of the 
regulations in all contracts for work in connection with the project. The applicant and recipient agency, 
certifies and agrees that it is under no contractual or other disability which would prevent it from 
complying with these requirements. 

Compliance with the provision of Section 3, the regulations set forth in 24 CFR Part 75, and all 
applicable rules and orders of the Secretary issued thereunder prior to approval by the Government of the 
application of this contract, shall be a condition of the Federal financial assistance provided to the project, 
binding upon the applicant, its contractors and subcontractors, its successors, and assigns to the sanctions 
specified by the contract, and to such sanctions as are specified by 24 CFR Section 75. 

Action Plan Submission 
The Section 3 Action Plan is a requirement for contracting opportunities with CMHA. The Section 3 
Action Plan must indicate/describe the proposed strategies for achieving the Section 3 training and/or 
employment goals, and subcontracting numerical goals, when and if newly created opportunities are 
generated upon awarding of contracts. Failure to submit the Section 3 Action plan may jeopardize the 
proposal/bid up to and including the possibility of said proposal/bid being deemed non-responsive. 

Please review and complete the Section 3 Action Plan - Opportunities Strategies in the Bid. All Sections 
need to be completed. This information will help to assist you in formulating your Section 3 Action Plan. 
You will need to address each question and check the appropriate boxes in regards to how your company 
will strive to achieve Section 3 Compliance to the “greatest extent feasible”. Please identify individual(s) 
responsible for planning, implementing and tracking the projects’ Section 3 training, employment and/or 
contracting goals. 
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REQUEST FOR QUOTES 
PREVAILING WAGES CLAUSE 

TO THE CINCINNATI METROPOLITAN HOUSING AUTHORITY (CMHA) 

In submitting this Bid, I acknowledge that: 

A. The Prevailing Wages shall be paid for a legal day’s work to laborers, workmen or mechanics
engaged in work under this Contract, at the site of the Project, in the trade or occupation listed.

B. The Wage Determinations provided shall be closely monitored by the
contractor/bidder/Proposer for any modifications until the actual construction work begins
locking in the wage determination for the duration of the contract. Wage determinations and
modifications can be monitored and obtained at www.wdol.gov. Failure to include the current
wage determination will not relieve the contractors of potential wage liabilities.

C. It shall be the Prime Contractor’s responsibility to verify the accuracy of the reported wages,
including his subcontractors.

D. It shall be the Contractors responsibility to be certain that all the classifications needed to
accomplish the contract fall underneath one of the classifications listed on the Wage
Determination provided in the scope of work.

E. In the event that a required classification is not listed, a contractor may submit a request for an
additional classification. Remember the request is not valid unless the Department of Labor
approves it. There will be no justification for an adjustment to a contract price due to an
increased wage rate. The contractor should have been aware of any particular skilled trades that
were not included in the original wage determination and thus accepted any risk that DOL
would “conform” a pay rate higher than what they estimated when they priced their proposal.
The contractor is responsible to propose wage/benefit rates that “bear a reasonable relationship”
to the other classifications and rates listed on the wage determination.

F. The following pages are the Prevailing Rates of Wages as ascertained by the State or other
Agency for this Project.

G. Listed below is a checklist of items required for Wage and Hour Compliance.

H. Remember, prompt correction of deficiencies is essential. Failure to correct in a timely manner
will be the withholding of payments on your contract until the deficiencies are corrected.
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REQUEST FOR QUOTES 
PREVAILING WAGES CLAUSE 

I. For your convenience listed below is a checklist of items required:

Appointment of Paymaster
Equal Employment Opportunity Affirmative Action Policy Statement (EEOAAPS)
Equal Employment Opportunity Compliance Certificate (EEOCC)
Letter of Understanding
General and Subcontractors form (if applicable)
Employment Utilization Report (upon completion)
Section 3 Form (if applicable)
Weekly certified payrolls that include:

Contractor’s Name
Contractor’s Address
Payroll #
Week Ending Date
Project and Location
Contract or Purchase Order No.
Name of Employee
Social Security Number
Address of Employee
No. of Exemptions
Work Classification
Calendar Days
Hours Worked
Total Hours
Rate of Pay
Gross Amount Earned
Taxes or Write 1099 across columns if employee files his own taxes
Statement of Compliance (back page of the payroll sheet)
One of the boxes checked indicating if fringes benefits are paid in cash or
approved program
Contract’s Signature Certifying Payroll

Fill with legible block letters

Signature: ___________________________________________ 

Contact Person: _______________________________________ 

Company Name: ______________________________________ 

Date: _______________________________________________ 
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REQUEST FOR BIDS 
SCOPE OF WORK 

PART 1 ADMINISTRATIVE 

1.1 GENERAL 

A. Gold Standard

In 2012, CMHA established its Gold Performance Standards which consist of the 

principles and values by which the Agency performs and how our partners, vendors, 

contractors and consultants are measured.  

The Gold Performance Standards are: Respect, Timely, Exceptional, Initiative, 

Excellent, Quality, Accurate, Integrity, Value, Creativity, Accountability and 

Professionalism. It's very imperative that our partners, vendors, contractors and 

consultants abide by these standards that has been establish. 

B. CMHA’s Vendor Registration

1. The Contractor shall register as a CMHA's Vendor if not one already. To complete

CMHA's vendor registration packet visit www.cintimha.com under Business

Opportunities / Vendor Registration.

C. Prevailing Wages

1. The Contractor is responsible to consider the Prevailing Wage determination. The

Attached Wage Determination can be subject to change from the time of contractor

walk through to the date the bid is due. Typically, the wage rates are

updated/revised/modified on Friday's every week. To monitor the Wage Determination

visit: www.wdol.gov

D. Permits

1. The Contractor Shall Obtain all necessary permits for construction activities in

accordance with Federal, State and Local Jurisdiction.

E. Existing conditions

1. The contractor shall field verify all existing condition prior to quoting.  Contractor is

responsible to examine the job conditions and field measurement, distances, elevations,

clearances, etc. and base their quote and work on verified conditions. No Change Order

will be approved for modifications/alterations required to existing conditions that are
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REQUEST FOR BIDS 
SCOPE OF WORK 

apparent on the drawings and specifications and visible during the walk through. 

F. Drawings and Specifications

1. The Contractor is responsible for comprehending the specifications, plans and

becoming familiar with the site location and performing/completing all the work in the

specifications at high standards in a professional manner.

G. Contract Management

1. The Contractor shall provide a Construction Schedule and all applicable insurances at

the Pre-Construction meeting before starting construction.

2. The contractor shall furnish all labor, materials, tools, equipment and devices to

complete the work as specified in scope of work.

3. The contractor is responsible pay all utilities during construction ie. electric power,

natural gas and water.  The contractor shall provide those not available on the property

and needed for construction.

H. Site Management

1. The Contractor shall provide the Construction Project Manager and the Property

Manager (PM) with 48-hour advance notice prior to the start of work.

2. The Unit will be

vacant during construction. occupied during construction. 

3. The Building will be

vacant during construction. occupied during construction. 

4. Construction working hours are 8:00 a.m. - 4:00 p.m. Monday thru Friday. Weekend

work is prohibited if not approved in writing.

5. The Contractor shall coordinate and cooperate with surrounding residents who currently

reside in the houses and buildings to minimize conflicts.  The contractor is fully

responsible for properly securing the house at the end of the work day.

6. The Contractor shall keep areas under construction clean on a daily basis.  All un-used

construction material shall be removed from site at the end of each work day.  The

contractor is prohibited from using any dumpsters and/or totters that are on site.  The

contractor shall clean all areas that are affected by the renovation (i.e. mechanical room,
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REQUEST FOR BIDS 
SCOPE OF WORK 

public walk ways, driveway, etc.)  

7. The Contractor shall secure the construction site. The Contractor shall secure and

protect all materials, tools and equipment stored on site and all work completed. CMHA

assumes no liability for these material, tools and equipment that may become missing

and/or damaged and not guarantees that the property's video surveillance captures the

incident, if available.

8. The contractor may store materials, tools and equipment on site if approved in writing

and as instructed by the owner.

9. The contractor shall have at least one person in charge and on site during the duration of

the project.  This person shall be familiar with the project scope and daily construction

activities and other persons in the work area.

10. The contractor shall maintain all lawns/sites within the area contracted for the duration

of the project.  Lawns shall be cut a minimum of once every 10 days from March

through October.  The contractor shall also be responsible for the removal of all

rubbish, debris limbs, leaves, etc., within the area.

11. The Contractor shall coordinate with owner location of barriers and separations as

necessary to protect occupied areas from noise, dust or other disruptive activities.

12. The Contractor shall perform the work with a minimum of disruption by noise, odors,

dust or other disruptive causes to owner's normal operations.

13. The contractor is responsible for any damages that may occur to the existing exterior

and interior finish (i.e. landscaping, exterior façade, grass, concrete walks,

asphalt/concrete paving, drywall, flooring materials, wall base, wall/door finishes, etc.)

during the construction duration.

14. Protect all adjacent surfaces or finishes during all work.  Restore affected surfaces if

damaged during construction.

15. CMHA does not furnish janitorial supplies.  However, the contractor is encouraged to

contact the    CMHA Materials Controls Department or Field Representative to get a list

of janitorial products     commonly used by CMHA.

16. The contractor is responsible for all trash and debris in the units, and in the front, sides
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REQUEST FOR BIDS 
SCOPE OF WORK 

and rear yards. 

I. End of Construction

1. The contractor is to submit an Operation and Maintenance manual at the end of the

project, one hard copy and one digital copy in PDF format. The Operation and

Maintenance manual shall include manufacturer manual and warranty of all equipment

and/or devices used/purchased for this project.

2. The Contractor shall warranty all material and workmanship for a period of one year

after acceptance.

3. The contractor shall perform all tests, adjustments, etc. as required by equipment

manufacturer.

4. The Contractor shall perform all tests, adjustments, etc. as required on all new installed

devices.  The equipment and devices are to be 100% operable/functional after

installation.

PART 2 CONTRACTOR RESPONSABILITIES 

1. The Contractor shall:

i. Verify quantities to successfully complete the project.

ii. Coordinate with building operations and residents to minimize the interference

of day to day activities.

iii. Coordinate with building manager location of dumpster.

iv. Coordinate with any other contractor working in the building. CMHA has

several projects ongoing in this building.

v. The contractor or any of its personnel shall not enter any unit, at any time. No

exceptions.

vi. Smoking is not permitted inside the building or its surrounding areas.

vii. Keep all areas clean and free of debris during construction activities and after

hours.

viii. The contractor, subcontractors, material men, or suppliers shall use only

unmanufactured articles, materials, and supplies that have been mined or produced in
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REQUEST FOR BIDS 
SCOPE OF WORK 

the United States; and manufactured articles, materials, and supplies that have been 

manufactured in the United States substantially all from articles, materials, or 

supplies mined, produced, or manufactured in the United States. 
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Solicitation 2025-9076 

5015 Ash St. - Sidewalk Replacement 

Scope of Work 

• Remove and dispose existing sidewalk from first square in driveway apron, to 5 squares 
south to the newer portion of sidewalk. Remove left wing of driveway apron, near stump.

• Remove and dispose of stump and roots 6 inches below grade so it does not interfere with 
sidewalk installation.

• Install new concrete sidewalk and apron wing. Match existing footprint.
• Must follow specifications and details provided in Norwood’s permit package.
• Contractor responsible for permitting and coordination of any inspections.
• Area disturbed around sidewalk must be restored with topsoil, seed, & straw.



CITY OF NORWOOD     Permit No. 
                                             4645 Montgomery Road, Norwood, Ohio 45212 

Phone 513-458-4510       Fax 513-458-4511      ____________________ 
BUILDING/ZONING PERMIT APPLICATION         Associated BP #__________________  

1. STREET ADDRESS & SUITE #:_________________________________________________________________________________ 
                      (Name of Business) 

2.  ZONING: _______________         OCCUPANCY: _____________       PARCEL NUMBER: _________________________________ 
 
3.   Residential Property  (RCO)    Commercial Property          (OBC) 
 
 
 

 
                   NAME 

 
           STREET ADDRESS 

 
  CITY 

 
 STATE 

 
    ZIP 

 
 PHONE/FAX 

 
OWNER       
 
CONTRACTOR       
 
PLANS BY 

 
 

 
 

 
 

 
 

 
 

 
 

 
4. TYPE OF IMPROVEMENT  
               New Building                    Garage          Deck   

      Alteration     Hood System         Pool (Above-Ground) 
    Addition       HVAC # of Units:                     Pool   (In-Ground)   
    Repair/Replacement  ____Furnace            ____Air Conditioner      Fence 
    Change of Use  ____Commercial     ____Residential      Shed  
    Change of Occupancy           ____Replacement    ____ New                      Sign   ID:         SQ FT:                

           Fire Alarm        ____Electric            ____Gas     ____Oil       Wrecking/Moving   
   Fire Suppression           New System; drawings & specs required     Other (specify) 
    ____Sprinkler   ____Hood                         _________________________________    

         
5.  DESCRIPTION OF WORK: ______________________________________________________________________________________ 
 
6.  COST:        Estimate cost of construction/improvement for which this application is being made:  $_____________________________ 
 
7.  USE OF THIS BUILDING AND PREMISES: 

 Existing Use: ____________________________________    Proposed Use: ________________________________________ 
 
8.  TOTAL FLOOR AREA FOR NEW BUILDINGS/GARAGES/SHEDS/ADDITIONS/DECKS: ______________________________ 

 

The owner of this building and undersigned, do hereby covenant and agree with all the laws of the State of Ohio and the ordinances of the  
City of Norwood pertaining to building(s), and to construct the proposed building(s) or structure(s) or make the proposed change or alteration in 
accordance with the plans and specifications submitted herewith, and certify that the information and statements given on this application, 
drawings and specifications to the best of their knowledge, true and correct. 
 
Application by ___________________________________________________________________________           Date: _____________  
                          Owner or Agent's Name (Print & Sign)                                                               (phone number) 
--------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

DO NOT WRITE BELOW THIS LINE  
(Office Use Only) 

Required Review/upfront Fee  $ ______________ 

Permit or Zoning Fee  $_______________ 

Fine     $ ______________ 

OBC 3%   (Commercial)  $_______________ 

RCO 1%   (Residential)  $_______________ 

Total        $_______________ 

Balance Due   $_______________                Payment: Cash Check Credit Card    Receipt # ________________ 

Plans Examiner Approval: ___________________________________________          Date Plans Approved: _______________ 

Construction Type: _______________________________________________ Use Group: ___________________________  

Building/Zoning Official Approval ____________________________________            Date Permit Issued: ________________    
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